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FREE basic IT skills training 
· 19 – 65 years old

· Under level 2 qualified ie 5 x GCSE’s A – C grade

· Unemployed or women returners
If yes then Voluntary Sector Training may have  the course to help get you back to work.
This course is a half-day workshop where you can get help with understanding the basic functions of Microsoft Word. 

By the end of the workshop you would have learnt how to create a covering letter using Word, plus you would have learnt how to email an application and CV, as an attachment.  These are valuable skills in the new digital world of applying for job vacancies.

Date: Friday 29th January 2010
Time:1pm-4.30pm
Trainer: John Pritchard
Venue: Chelmsford CVS
To book please call 01371 876747 or email lcarter@voluntarysectortraining.org.uk
‘The Neighbourhood Fund’ funded by the Learning & Skills Council
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